	RAWLINS INTERAGENCY DISPATCH CENTER

	


 HYPERLINK "http://slf-web.state.wy.us/forestry.aspx" 
[image: image2.jpg]




 HYPERLINK "http://www.nps.gov/" 
[image: image3.jpg]




 HYPERLINK "http://www.nws.noaa.gov/" 
[image: image4.png]






Incident Qualification and Certification System
Add New Employee
(Note: this to be used only for adding an employee into IQCS that is not in the system)
	Name History

	First Name & Middle Initial
	
	Last Name
	

	*Empow HR ID (USFS Only) – Obtain from eAuth/Connect HR webpage. Located under the My Profile button.

Casual Hires(AD’s) will not have an Empow HR ID
	

	Address History

	Address Type

(Home, Business)
	
	Address
	

	City
	
	State & Zip Code
	

	Phone Type 

(Business, Cellular, Home)
	
	Phone Number
	

	Email Type

(Business, Home, Other)
	
	Email Address
	

	

	Work Location

	Organization  ID or District/Field Office
(Ex. 02020001 or Powder River RD)
	
	Unit ID
(Ex. WY-BHF)
	

	Job Information

	OPM Job Series & 

Position Title
(Ex. 0455 Range Tech, 0462 Forestry Tech)
	
	Hire Date
	

	Job Indicator 

(Ex. Primary Fire, Secondary Fire, or Not Applicable
	
	IFPM Position
	

	Employment Kind 

(Career, Career Seasonal, Casual Hire, Temporary, Volunteer)
	
	Full/Part Time
	

	(ex. cAREER SEASONAL IS AN 18/8 OR 13/13; A TEMPORARY IS A 1039 HRS; A CAREER IS A PFT, Casual hire is an ad)  

	Salary Plan

	Salary Plan

(GS, WG,WL, WS, AD, ES, EM)
	
	Grade
	

	SUPERVISOR
(Print Name)
	
	Date
	


* Date of Birth and National ID (Social Security Number) are hidden after the data has been entered into IQCS. IQCS has been approved following privacy act standards to collect this information.
PAGE  

